RESOLUTI ON NO. 165- 14

A RESOLUTI ON  ESTABLI SHI NG  AND
| MPLEMENTI NG A FAI R AND OPEN PROCESS
FOR THE SELECTION OF VAR QUS
PROFESSI ONAL SERVI CE AGREEMENTS.

WHEREAS, the Borough Council of the Borough of Buena
acknow edges the need for Professional Services to be provided to
t he Borough of Buena; and

VWHEREAS, t he Bor ough Counci | of the Borough of Buena has adopt ed
Or di nance No. 543, an Ordi nance Restricting and Controllingthe Anard
of Professional Service Agreenents in the Borough of Buena which
prohi bits the award of a Professional Service Agreenent where such
prof essional has nmade a political contribution to a city elected
official; and

WHEREAS, N.J.S. A 19:44A-20.4 requires municipalitiesto adopt
fair and open procedures f or awar di ng prof essi onal servi ce agreenents
whi ch are ot herw se exenpt frompublic bidding pursuant to N. J.S. A
40A: 11-5; and

WHEREAS, the Borough Council of the Borough of Buena believes
it is in the best interest of the Borough of Buena to select
professionals primarily on the basis of their qualifications,
i ncludi ng qualifications uniquely suitedtothe needs of the Borough
of Buena; and

VWHEREAS, to receive statenents of qualifications in a manner
that fosters a fair and open process, it is necessary and advi sabl e
to establish advance general «criteria and specific mninmm
requi renents; and

WHEREAS, the Borough Council of the Borough of Buena has
determ ned that afair and open process requires public adverti senent
of professional services required in a manner and with sufficient
time to provide notice in advance of the contenpl ati on of retaining
the services of a professional and the criteria to be considered
in determning the best professional for the position; and

WHEREAS, a fair and open process requires that all responses
be publicly opened and announced and t hereafter that all appoi ntnents
be made at a public neeting of the Borough Council and t hen publi shed
in accordance with N. J.S. A 40A: 11-5.



NOW THEREFORE, BE | T RESCLVED by the Borough Council of the
Bor ough of Buena as fol |l ows:

1. Al'l appointnents for Professional Services contained on
Schedul e A attached to and nmade a part hereof shall be
subject to a fair and open process as set forth bel ow

2. The Borough Cerk shall cause all |legal notices to be
publ i shed on t he website for the Borough of Buena stating
that a full listing of all professional service
appoi ntments subject to a fair and open process together
with the criteria established for the consideration of
qualification, will be posted at Borough Hall begi nning
no | ater than Decenber 2, 2014

3. The criteria for each position contained on Schedule A
foll ows i medi at el y subsequent to the Li sting on Schedul e
A. The criteria shall be disclosed, together with the
posting of the listed positions at Borough Hall.

4. The website posting shall inform potential applicants
that all subm ssions nust be nade to the Borough Cerk
and received no | ater than 12: 00 noon, Decenber 17, 2014.

5. Commenci ng 12: 01 p.m on Decenber 17, 2014, or as soon
thereafter as may be avail abl e, the Borough O erk of the
Bor ough of Buena or her designee shall publicly open and
announce all subm ssions in the Borough Council Chanbers
at Buena Bor ough Hall.

6. The appropri ate departnent heads and the representatives
fromthe appropriate boards shall thereafter review all
subm ssions and report to the Mayor with recomrendati ons.

7. Appoi ntmrents shal |l thereafter be made at a public neeting
of the Borough Council at their next neeting.

8. Subsequent to appoi ntnments, appropriate notices shall be
publ i shed i n accordance with the requirenments of N. J.S. A
40A: 11-5.

BE I T FURTHER RESCLVED t hat t hose positions i ncl uded on Schedul e
A are those positions which the Borough of Buena Council reasonably
bel i eves shal | be subj ect to appoi ntnent for the year 2015. However,
all such appointnents are subject to the availability of funds and
t he cont i nui ng needs of t he Bor ough of Buena. Accordingly, inclusion
of a position on Schedule Ais not arepresentation or warranty t hat
such positionwill be filled, but that if filled, it will be subject
to the terns and conditions contained herein.

BE | T FURTHER RESOLVED, t hat t he Bor ough Council| of the Borough
of Buena has determ ned that the terns of this Resol ution constitute



a fair and open process in accordance with N J.S A 19:44A- 20,

seq, and O di nance No. 543 of the Borough of Buena.

Adopt ed: Novenber 24, 2014

ATTEST:

Mar yann Coral uzzo
Bor ough O erk

Rosalie M Baker
Pr esi dent of Counci l



SCHEDULE A

PROFESSI ONAL SERVI CES CONTRACTS TO BE AWARDED BY
ESTABLI SHED QUALI FI CATI ON CRI TERI A

The Bor ough of Buena solicits statenents of qualifications for
applicants for appoi ntnent to the foll ow ng professional positions.
Responses should address the general criteria and subm ssion
requi renents for the position sought. Responses nust be received
i n the Borough Council Chanbers, Borough Hall, M notola, New Jersey
08341, no later than 12: 00 noon, Decenber 17, 2014. All responses
shal | be opened and announced publicly imedi ately thereafter by
t he Borough O erk of the Borough of Buena or his representative.
The applicant/proposer shall submt eight (8) copies of his/her
proposal i n a seal ed envel ope desi gnating the positiontothe Borough
Clerk. Responses will be reviewed by the Mayor or his designee.
Al appointnents will be announced at a public neeting. Unl ess
ot herwi se noticed, appointnents shall be for the year of 2015 and
subj ect to the execution of an appropriate contract.



AUDI TI NG FI RM

CENERAL CRI TERI A: The Borough of Buena desires to appoint an
individual or firmin accordance with N J.S. A 40A 55-4 for the
pur pose of conducting an annual audit of the books and records of
t he Borough for Fiscal Year ending Decenber 31, 2014. |In addition
tothe statutory requirenents, the individual or firmw || be called
upon to prepare the Annual Financial Statenent, the Annual Debt
Statenent and, if necessary, assist inthe preparation of the Annual
Budget. Also, if necessary, the individual or firmw || assist the
Borough of Buena in all extraordinary matters concerning debt
of ferings and ot her muni ci pal auditing i ssues which may ari se. Any
experience or know edge of natters that directly affect the Borough
of Buena shoul d be addressed. The individual or firmnust have a
m ni mumof ten (10) years experienceinnunicipal finance and auditing
in the State of New Jersey.

SUBM SSI ONS MUST | NCLUDE

1. Evi dence of |icense to practice as a Regi stered Mini ci pal
Account ant .

2. Li st of current and past nunicipal audit clients served
by the firm
3. Resunes of partners and nanagers in the firmexpected to

act on this assignnent.

4. Description of the staff enployed by the firmincluding
partners, managers, and other staff including nunbers
enpl oyed for each category. |nclude nunber of Regi stered
Muni ci pal Accounts and Certified Public Accountants.

5. Amount and proof of Professional Liability Insurance
cover age nai nt ai ned.

6. Addresses of offices located in close proximty to the
Bor ough of Buena.

7. Description of debt financing experience including the
nunber and anmount of financing for the past year for the
firm

8. Description of any other factors the proposing party

believes arerelevant toits ability to providethe Borough
of Buena with superior service.



BOROUGH SCOLI Cl TOR

GENERAL CRI TERI A: The Borough of Buena desires to appoint an
attorney to serve as Borough Solicitor. Applicants shal
denonstrat e knowl edge of Public Contracts Law, Open Public Meetings
Act, Open Public Records Act and general New Jersey municipal |aw.
Applicants mnust have a mninum of ten (10) years experience
representing munici pal governnental entities.

SUBM SSI ON. MUST | NCLUDE

1. Evi dence of license to practice lawin the State of New
Jersey and appear before all state and federal courts and
admnistrative offices of the State of New Jersey for a
period of not Iess than ten (10) years preceding
appoi nt nent .

2. Description of experience representing muni ci pal
governnmental entities.

3. Description of sufficient support staff to provide all
servi ces requested by t he Borough of Buena, incl udi ng but
not limted to preparation of all docunentation and

resol utions necessary and incidental thereto.

4. List of all past and present governnental entities
represented by applicant including dates of service.

5. A statenment of no conflict of interest.
6. A description of any other factors which the applicant

believes arerelevant toits ability to provide the Borough
of Buena with superior service.



BOROUGH ENG NEER/ LAND USE BQARD
ENG NERR/ MUNI CI PAL PLANNER

GENERAL CRI TERI A: The Borough of Buena desires to contract with
a firmto provide municipal engineering and planning services to
t he Mayor and Bor ough Council|l and to the Land Use Board. Applicants
shoul d denonstrate know edge and experience with respect to all
aspects of engineering and planning relating to land use |aw,
redevel opnent | aw and nunici pal law. Any experience or know edge
of matters that directly affect the Borough of Buena should be
addr essed.

SUBM SSI ONS MUST | NCLUDE

1. Proof of |icense and certificationto provide professional
services in the State of New Jersey.

2. Description of experience denonstrating know edge of
perm ts and approval s fromvarious State, County and | ocal
regul atory agencies with specific experience related to
| and use and redevel opnent.

3. Description of astaff of NewJersey |licensed or certified
prof essional s sufficient to service the Borough of Buena
including, but not limted to civil engineers, |and

surveyors, and planners at a m ni num

4. Description of a principal office |ocation, including
proximty to the Borough of Buena and staffing |evel.

5. Resunmes of project managers with at | east ten (10) years
of muni ci pal experience.

6. Li st of past and present nunicipalities and/or planning
or zoning boards served as consul ting professionals.

7. A description of any other factors which the proposing
party believes are relevant toits ability to provide the
Bor ough of Buena with superior service.



GRANT APPLI CATI ON AND MANAGEMENT CONSULTANT SERVI CES

NOTI CE OF SQOLI Cl TATI ON

Noti cei s hereby gi venthat pursuant totheprovisionsof N.J.S A
19: 44A-20.5 et seq, New Jersey Pay to Play, New Jersey Canpaign
Contri buti ons and Expendi tures Reporting Act, the Borough of Buena,
616 Central Avenue, M notola, New Jersey 08341 is seeking RFQs for
pr of essi onal services to be providedtothe Borough of Buena as | i sted
bel ow for the 2014 term

Borough G ant Application and Managenent Consultant
Ser vi ces,

Requests for qualifications are on file at the Borough O erk’s
Ofice at 616 Central Avenue, M notola, New Jersey 08341 and may
al so be downl oaded from the Borough's website.

Al statenents of qualifications for professional service
contracts shall include at a mninmumthe foll ow ng information.

1. Nanes of individuals who will performrequired tasks
as well as the listing of their |icenses.

A Identify the person who wll be primrily
responsi bl e for the services required by the Borough of Buena and
provi de a description of the experience of the primary person with
projects and issues simlar to those nore specifically set forth
in this proposal and on behalf of the Borough of Buena.

B. lIdentify persons who will serve as back up to
the primary person including resunmes of all parties.

2. Describeabilitytoprovideservicesinatinelyfashion
i ncluding a description of your staffing and a description of your
famliarity with the services required by the Borough of Buena.

SCOPE OF SERVI CES:

The Bor ough of Buena desires to appoint afirmto provide grant
services to the Borough. Applicants should denonstrate know edge
and experience wth respect to all aspects of grant services required
byanunicipality. Anyexperienceor know edgeof mattersthat directly
af fect the Borough of Buena shoul d be addressed.

M NI MUM REQUI REMENTS

1. The Grants Application and Managenment Consultant shall
have at | east 25 years experience in a wide field of grant subject
areas includingbut not limtedtofederal, state, county, and private
grant programns, the applicationtherefore andthe nanagenent t her eof,
wi tham ni mumof ten (10) years experi enceinmnunicipal grant witing,
appl i cati on and nanagenent field. At |east ten (10) years experience
wor ki ng grant prograns offered by the State of New Jersey.

2. Must list all past and present nunicipal clients.
SUBM SSI ON
Proposing firms shall provide evidence that the m ninum

qualifications are net. Proposal should include alist delineating
t he nunbers and types of public clients represented by the firm

EVALUATI ON OF PROPCSALS

The Borough of Buena intends to award a professional services
contract for the defined scope of work under the Fair and Open Process
in accordance with N . J.S. A 19:44A-20.4 et seq. The decision by
t he Borough of Buena as to what constitutes a fair and open process
shall be final.

The proposals will be evaluated by the Mayor and Council of
t he Bor ough of Buena based upon i nformati on suppl i ed by each Proposer
in response to this RFQ and the following criteri a:



Ability to neet all m ninumqualifications.

Overall know edge and famliarity with the operations of
t he Borough of Buena.

Experience of the firmin providing simlar services to
ot her public bodies, with special enphasis on experience
in New Jersey.

Qual ifications and experience of the professional.

Qual ifications and experience of the other nenbers of the
professionalcs firm



LABOR/ EMPLOYMENT LAW ATTORNEY

Al'l statenments of qualifications for professional service
contracts shall include at a mnimumthe foll ow ng information.

1. Nanmes of individuals who will performrequired tasks
as well as the listing of their |icenses.

A. ldentify the person who wll be primarily
responsi bl e for the services required by the Borough of Buena and
provi de a descriptions of the experience of the primary person with
projects and issues simlar to those nore specifically set forth
in this proposal and on behalf of the Borough of Buena.

B. Identify persons who will serve as back up to the
primary person including resunes of all parties.

2. Describeabilitytoprovideservicesinatinelyfashion
i ncludi ng a description of your staffing and a description of your
famliarity with the services required by the Borough of Buena.

SCOPE OF SERVI CES:

Speci al i zed services required - The sel ect ed prof essi onal
(Labor/ Enpl oyment Law Attorney) wll be expected to provide
speci ali zed professional services to the Borough of Buena during
the term of the contract which shall comence upon sel ection and
end on Decenber 31, 2012. Various issues arise during the normal
course of business involving the need for professional services on
matters that will require guidance and advice fromthe aforesaid
prof essional. Because such services, at tines, represent energency
situations, the Labor/Enploynent Law Attorney will be expected to
return phone calls to the appropri ate Borough representative on the
sane day. The professional wll| be expectedto be avail abl e to provi de
advi ce t o t he Borough duri ng non busi ness hours i ncl udi ng attendance
at nmeetings, formal andinformal. The Labor/Enpl oynent LawAtt orney
will be required to engage in grievance procedures, disciplinary
matters, contract negotiations i ncluding associated litigation. The
Labor/ Enpl oynent Law Attorney shall primarily represent public
entities and/or enployers in | abor/enploynent matters.

M NI MUM QUALI FI CATI ONS
1. The Labor/ Enpl oynent Law Attorney shall have at | east
5 years experienceinrepresenting publicentitiesinthe specialized
field or 10 years representing enployers in the specialized field.

2. The Labor/Enploynent Law Attorney shall have been

admtted and/or licensed in his/her profession and be in good
st andi ng.
SUBM SSI ON

Proposing firms shall provide evidence that the m nimum
qualifications are net. Proposal should include a |ist delineating
t he nunbers and types of public clients represented by the solicitor
and firm

Proposing firns shall provide hourly rates for enpl oyees
and staff and be willing to provide attorney services at an hourly
rate of not nore than $135.00 per hour.

EVALUATI ON OF PROPCSALS
The Borough of Buena intends to award a professional
services contract for the defined scope of work under the Fair and
Open Process in accordance with N.J.S. A 19:44A-20.4 et seq. The
deci sion by the Borough of Buena as to what constitutes a fair and
open process shall be final.

The proposals will be evaluated by the Mayor and Counci |
of the Borough of Buena based upon information supplied by each
Proposer in response to this RFQ and the following criteria.

. Ability to neet all m ninum qualifications.
. Overall know edge and famliarity with the operati ons of
t he Muni ci pal gover nnment



. Experience of the firmin providing simlar services to
ot her public bodies, wth special enphasis on experience
in New Jersey.

. Qualifications and experience of the professional.

. Qual i fications and experience of the other nenbers of the
prof essional’s firm

ANI MAL CONTRCOL OFFI CER
SCOPE OF STANDARDS SERVI CES

1. The Contractor shall be properly |licensed and certified at
all times during the termof the contract i naccordance wth N. J.S. A
4:19-15. 16a. The Contractor shall be responsi ble for ani mal control
within the Borough and shall enforce and abi de by the provisions
of N.J.S. A 4:19-15.16. The Contractor shall have the authority and
be responsi ble to enforce all State Statues and nuni ci pal ordi nances
i ncludi ng such duties as enunerated in N.J.S. A 4:19-15.16(c) and
4:19-15.16(d).

2. The Contractor shall maintain regular inspection patrols
of the Borough.

3. Pick up and i npound dogs/cats running at |arge upon public
streets and property.

Dogs/cats that are picked up will be transported to the
appropriate Atlantic County Aninmal Shelter. Make every effort to
cont act owners of dogs/cats bearingregistration/identificationtags
prior to the transporting of animals to the shelter.

4. Provide residential/comercial wildlife renoval services,
provided there is a health or safety hazard present, or the ani nal
is injured. Wldlife will be renpved fromresidential/comrercia
structures (occupied areas) and will be released outside in the
i mredi ate vicinity, unless the ani mal displ ays synpt ons of di sease,
or isinjured. WII adviseresidents of proper neasures to di scourage
wildlife intrusion. Woirk with local WIldlife and Aviary
Rehabilitators as wel | as mai ntai n nenbershipinthe NewJersey State
Certified Animal Control O ficers Association. Dead animals on
private property are the responsibility of the honeowner.

5. Maintain availability and easy access (800 Nunber, Pagers,
Cel | phones) on a 24 hour per day basis. During normal business hours
(9: 00 AM-5: 00 PM andin energency situations be avail ableto respond
to animal control/w ldlife conplaints from Borough residents
and/ or authorized officials wthin one (1) hour for the foll ow ng:
aggressive animals, injured animals, suspect rabid animals, bite
cases and at the O ficial’s discretion.

6. Pick up and di spose of donestic/wildlife “road kill” on
request, up to approximately 100 pounds (excluding deer) in
conpliance with New Jersey Departnent of Health regul ations
(D. E. P approved). Larger donestic animals (livestock) that are
creating aroad, or safety hazard will be renpbved to a non- hazar dous
area and authorities designated by the Borough will be notified
i mredi atel y. CONTRACTOR wi Il not be responsible for renoving dead
animals fromprivate residential property.



7. The BOROUGH W | | be responsi bl e for any enmergency veterinary
expenses i ncurred by the CONTRACTOR i n conjunctionwith their duties
inthe BOROUGH. If the owner of the injured aninmal is |ocated, these
expenses wil| beconme the responsibility of the owner.

8. Be a source of information to the BOROUGH residents and
of ficials concerning ani mal control regul ati ons and rel ated current
i nformation. Mai ntain a professional i mage and nake public rel ati ons
atop priority.

9. Maintain a $500,000.00 liability insurance coverage in
conpliance wth the Minicipal Joint Insurance Fund (JIF)
requi renents. G ve the BOROUGH a “Certificate of Liability
| nsurance” nam ng them as additional insured. WIl maintain
$500, 000. 00 conmerci al vehicle liability insurance on all vehi cl es.

10. WI I appear on behalf of the BOROUGH for Court proceedi ngs
necessary to enforce animal regulations. The BOROUGH wi Il be
responsi bl e for supplying sumonses.

11. WIIl provide all necessary vehicles, equipnent and
mai nt enance requi red t o conduct t he BOROUGHS ani nal control services
in a professional manner. All equipnment and vehicles will be kept
in conpliance with New Jersey State Departnent of Heal th standards.
All vehicles in use shall be lettered with conpany nane, origin and
“800” t el ephone nunber. Al animal control officers will wear
appropriate unifornms and carry State Departnent of Health picture
identification. (Each residential contract will be given the
respondi ng Animal Control Oficers personal business card with
conpany nane and “800” tel ephone nunber for future reference.)
Provi de the BOROUGHS residents and officials with ani mal control
services, cruelty investigation, residential wildlife and road kill
di sposal .

12. BI ENNI AL CANVAS FOR UNLI CENSED DOGS - OPTI ON: PROPCSAL
Conduct the BOROUGHS Dog Census i n odd nunbered years, as required
by N.J.S. A 4:19-15.15. Conpose aflyer outlining Borough O di nances,
licensing requirenments and general information. Flyers will be
di stributed to Borough residences during a door-to-door canvass.
A 7-Day Warning Notice will be issued to residents owning,
possessi ng or harboring unlicensed dogs. Residents failing to obtain
therequired license will be issued Court Summons and t he CONTRACTOR
shal | appear on behalf of the BOROUGH for the Court proceedi ngs
necessary to enforce | i censing. The BOROUGH wi I | be responsi bl e for
t he i ssuance of licenses, collection of fees. The CONTRACTOR
will incur all expenses necessary to conduct the Census.

(A) The CONTRACTOR shall notify the Municipal Cerk inwiting
of the date the canvas is actually started and t he nanes, addresses,
t el ephone nunber and age of anyone assisting in the canvas. No fee
will be paid prior to this start date regardl ess of whether or not
t he BOROUGH col lects a |l ate fee.

(B) The CONTRACTOR understands that the BOROUGH shal |l pay the
CONTRACTOR t he agreed upon fee per license i ssued between t he act ual
start date of the Biennial Canvas (as was notified in witing) and
the conpl etion date of the canvas, which shall be no |ater than



Sept enber 1, 2015.

(C© The agreed upon fee will only apply to licenses where the
BOROUGH has collected a late fee fromthe resident. For exanpl e,
this will not include license issued to new dog owners or to new
residents of the BOROUGH, where the BOROUGH does not charge a late
f ee.

(D) The CONTRACTOR shall issue a summons to all persons who
fail toobtaintherequired|licenses after receiving a 7-day warni ng
noti ce. The CONTRACTOR shal | appear i n the Borough of Buena Mini ci pal
Court as the Charging Oficial or Plaintiff in such cases at no
additional cost to the BOROUGH.

(E) The CONTRACTOR shall file a conpleted final report of the
Bi enni al Canvas, on the required State forns, with the New Jersey
Vet eri nari an Heal t h Depart nent on or before the deadl i ne of Septenber
1st, established by the State for subm ssi on of saidreport and subm t

a copy thereof to the Municipal derk.



COMPUTER | NTERNET TECHNOLOGY PROVI DER

SCOPE OF SERVI CES

Termof Service. The contract shall be for the period starting
January 1, 2015 and endi ng Decenber 31, 2015.

SERVI CES TO BE PERFORMED. The Contractor shall be required to
provi de conpl et e networ k mai nt enance and i nstallation of all of the
| at est servi ce packs and fi xes, spyware renoval and prevention, back
up mai ntenance, Consulting Services, Support for all software and
recommend upgrades. The Contractor shall performvirus protection
mai nt enance, installation and configuration of services and PCs.
The Contractor shall have adequate staff so as to provide on-site
service within 1 hour of service call for any mal functi on occurring.
Tel ephone service shall be available i mediately.



MUNICIPAL BOND COUNSEL

GENERAL CRITERIA:  TheBorough of Buena desires to appoint an attorney or firm who
will be the primary legal representative of the Borough of Buenain all mattersrelating to the
issuance of public debt instruments including bonds and bond anticipation notes of the Borough
of Buena. Applicant must demonstrate knowledge of municipal bond and finance law. Any
experience or knowledge which directly affects the Borough of Buena should be addressed.
Applicant must have a minimum of ten (10) years experience representing municipal entitiesin
connection with the approval of bond ordinances and the issuance of municipal bonds and/or
notes.

SUBMISSION MUST INCLUDE:

Evidence of license to practice law in the State of New Jersey and eligible to appear before all
state and federal courts and administrative offices of the State of New Jersey for a period of not
less than ten (10) years preceding appointment.

Description of experience representing municipal entities in connection with the approval
of bond ordinances and the issuance of municipa bonds and/or notes.

Evidence of abonafide office in the State of New Jersey.
Description of sufficient support staff to provide all services requested by the Borough of
Buena, including but not limited to preparation of all documentation and

resolutions necessary and incidental thereto.

List of al past and present governmental entities represented by applicant including dates
of service.

A statement of no conflict of interest.

A description of any other factors which the applicant believes are relevant to its ability to
provide the Borough of Buena with superior service.



